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WebUntis functionalities for parents/guardians (timetable, homework, 
absences, absences, notifications, exams) in the web browser

1. If you log in to MPG-WebUnits with your user name and password (please always navigate 
to WebUntis via the homepage), you will see the start page:

You will see the menu on the left. Above "Today" you will see your child/children - you can either 
select all of your children together ("All pupils") or individually ("Moritz Planck" or "Max Planck"); 
below the menu selection with "Overview", "Messages", "My timetable", "Absences", "Homework" 
and "Exams".
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2. Overview: For example, if you select "All students" and the menu item Overview, you will see all 
important information at a glance (here, for example, for all children of M Planck):

Note: This menu view is interactive - you can access the corresponding menu here via 
"Report absence", for example.

3. If you would like to view your children's current timetable, you must make the following 
settings:
• Select the "My timetable" menu
• Select the desired child and week in the bar at the top
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Notes: You can view a maximum of one week back and two weeks in advance. "Green" is regular 
lessons, "red" are substitutions, "grey" would be cancellations, possibly "blue" are exams (class 
tests, but these are not entered here, but in IServ!).

4. Notifications (not yet implemented at the MPG)
5. Absences

In this menu you can see all of your child's absences, the excuse status (excused or not excused) 
and you can report new absences:

a) Select the child for whom you want to enter an absence in the left-hand menu.
b) Click on the orange "Report absence" button.

Please note: You can only report absences in advance. If the lesson in which your child is absent 
has already started, this is no longer possible due to the system. In this case, you must send an 
apology to the class teacher in the school planner or by e-mail.
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c) Select the period (the whole day is from 07:50-17:00!) and the reason for absence (usually 
only "parental notification" possible). You can enter more detailed information under 
comments (e.g. leave of absence for a doctor's appointment, illness, immunisation 
appointment, etc.). With
Finally, confirm "Save".

d) The absence is now displayed in the overview as "not excused". n the overview, the absence 
entered appears as not excused (see 14 February below). If it is excused by the class teacher, 
you will also see this (7-10 September). Your children's lateness will also be displayed here (10 
February).
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Note: You can still edit and delete the absence before it has started. ("Pencil" to edit, delete: Tick 
the box and click on
Click "Delete").

6. Homework

You can either select a child as shown in the illustration (here "Moritz Planck") or all your children 
using "All pupils". Using the Homework menu, you can see pending homework (orange), not yet 
completed (white), missed (red) and completed (green). However, it is important to note that the 
homework status is changed centrally for the class. This is not individual feedback, but you can use 
it to check whether your child or children have completed all their homework and whether it has 
already been discussed in class.

7. Tests (not yet implemented in the MPG)


