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WebUntis functionalities of the digital class register for parents (timetable, 
homework, absences) in the app

Timetable
1. Go to "Timetable" in the app. If you have several children at the MPG, you can switch 

between the timetables using the drop-down menu:
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Homework
If you want to view the homework in the app, proceed as follows:

1. A "hat" in the timetable indicates that homework has to be done for this lesson:

2. However, you can no longer see the homework when you click on the lesson. An error 
message is then displayed:
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3. Instead, click on "Start" at the bottom left of the app and then on "My appointments":
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4. Now you can see all the pending homework:

Date on which the homework assignment 
must be completed.

Subject and task

Date on which the homework was 
submitted.

Note: Sometimes the data is not displayed correctly. Then the app has not been synchronised 
correctly. In this case, simply close the app (not just minimise it!) and reopen it. The data will then 
be freshly synchronised and everything will be displayed correctly again.

Important note:
Unfinished homework is still current, completed homework has already been discussed in the 
lesson. However, this is not to be understood individually for each student. This is general 
information. WebUntis does not record which student has completed the homework.
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Absences

If you go to "Start" and then to "My absences", you will see the absences of your child or children, 
if there are already any. You can display the absences of all your children in the menu ("All") or 
filter according to the children (here in the example "Planck Moritz" or "Planck Max").

Via the orange-coloured
"Plus" you can report a 
new absence:

If you have not filtered by one of your children, you must first select the child for whom the 
absence is to be entered:
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Please note: You can only report absences in advance. If the lesson in which your child is absent 
has already started, this is no longer possible due to the system. In this case, you must send an 
apology to the class teacher in the school planner or by e-mail.
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2. Select the start and end of the 
absence (you can specify anything 
from a few minutes to several 
days).

3. Then enter the reason for absence, which 
by default is always "Parent absence report 
online".

4. Finally, enter a short text about the absence, then 
confirm with the orange tick.
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5. You will see an overview of your entries again and can now either edit them again or confirm 
them with the orange tick.

6. In the overview, the registered absence appears as unexcused (see 14 February below). If it 
is excused by the class teacher, you will also see this (7-10 September). Your children's lateness 
will also be displayed here (10 February).

Note: Before the absence has not started (not afterwards), you 
can still edit it in the app by simply selecting the absence by 
tapping on it. However, you can only delete it in the browser 
view and also delete it again.


